[Library Letterhead]

Date
School District Name
Address 1
Address 2
City, State, Zip code

[To whom it may concern] / [School Name Accounts Payable]

Pursuant to New York State Education Law § 259 1a, quoted below, please remit payment of [tax $ amount] to [Library Name] on or before [date]. 
“…money received from taxes and other public sources for the support of a public library or a free association library or a cooperative library system shall be paid over to the treasurer of such library or cooperative library system upon the written demand of its trustees. All such moneys paid over to a public library treasurer shall be deposited and secured in the manner provided by section ten of the general municipal law and the library trustees or the library treasurer, if the trustees shall delegate such duty to him, may invest such moneys in the manner provided by section eleven of such law.”
On behalf of the [Library Name], I extend our appreciation for your continued partnership. 
Sincerely,
[Treasurer Name]
[Library Name] Treasurer
